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Jul 8 1976
NUhi!iBEi 1400.13

ASD(M &RA )

Department of Defense Directive

LJBJECT Salaries and Personnel Practices Applicable to
Teachers and Other Employees of the DoD Over-
seas Dependents’ Schools System

(efs. : (a) Defense Department Overseas Teachers Pay and

. .

Personnel Practices Act (P. L. 86-91; 73 Stat
213), as amended by P.L. 87-172 (75 Stat 408),
and P.L. 89-391 (80 Stat 117) (20 U. S.C. 901
et ~. )

(b) Civ~Service Commission Regulations published
at Title 5, Code of Federal Regulations, Part
302

(c) DoD Instruction 1418.1, “Payment of Differentials
and Allowances in Foreign Areas, “ September 16,
1974

(d) DoD Directive 1342.6, “Overseas Dependents
Education, “ July 1$ 1974

(e) Joint Travel Regulations, Volume 2, “DoD civilian
Personnel”

(f) DoD Directive 1400.13, subject as above, August 28,
1970 (hereby cancelled)

(g) Title 5, United States Code, 5551, 5533
(h) Federal Personnel Manual (FPM),  Chapter 351,

7-8. b
(i) Standardized Regulations (Government Civilians,

Foreign Areas), issued by Department of State,
April 1961, as amended

REISSUANCE AND PURPOSE

This Directive reissues reference (f) to update it adminis -
tratively, and to incorporate current interpretations of
references (a) and (b). Reference (f) is hereby superseded
and cancelled.
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II.

III.

IV.

APPLICABILITY AND SCOPE

A . The provisions of this Directive apply to all school-year
educators and educator positions in the DoD Overseas
Dependents’ Schools System (reference (d)).

B . This Directive does not apply to support personnel and
those principals, school administrators , and others who
are employed on a calendar-year basis .

DEFINITIONS

For purposes of
enclosure

POLICY

Except as

2 Will
this Directive, the definitions set forth in
apply.

otherwise provided in applicable law and by this
Directive, the regulations issued by the United States Civil
Service Commission for the ‘lZxcepted Service, “ published
at 5 CFR 302 (reference (b)), will apply.

A . School Year

1. The “school year ‘“ for educators will consist of 190
working days including not less than 175 days of
classroom instruction. Included within the 190 work-
days is the time required before and after the dates
school is in session when the services of all or a
majority of educators are required to prepare for
the opening and closing of school.

2 . As long as 190 working days are required and not
less than 175 days of classroom instruction are
provided, the school year calendar may be adjusted
after the school year begins with no resultant change
in school year salary. Should the school year be
extended beyond 190 working days , the educators will
be compensated at the appropriate daily rate as of
the 191 st working day. Should an emergency pre-
clude completion of a full school year at one or
more schools , the educators must be furloughed,
separated, or salary continued until the full school-
year salary has been paid.
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Continuation of IV.

B. Staffing

1.

2.

3.

4.

Intra-area reassignments may be made to meet the needs
of management at any time. Such reassignments should
be restricted to the minimum necessary to accommodate
changes in curricula and pupil enrollment. Inter-area
reassignments will be made in accordance with current
instructions of the Office of Overseas Dependents Educa-
tion.

Local applicants may be selected at any time during the
school year for emplopnent  in the current school year.
Preference will be given to fully qualified dependents of
DoD military and civilian personnel who are stationed in
the area.

Local applicants may be selected at any time after identi-
fication of staffing requirements for employment in the
new school year. Verification must be obtained that the
position has not been filled through CONUS recruitment
or the Inter -Area Transfer program prior to making a
commitment to a local applicant, and commitments to ap-
plicants will be qualified by the statement that the offer is
contingent upon availability of manpower spaces, funds,
and management need at the beginning of the school year.

Positions not filled by current employees and s elected
local applicants will then be filled through CON US
recruitment.

c. Compensation of Educator Positions

1.

2.

Basis. Rates of basic compensation for educators and
educator positions shall be fixed at rates equal to the
average of the range of rates of basic compensation for
similar positions of a comparable level of duties and
responsibilities in urban school jurisdictions in the United
States of 100, 000 or more population.

Rules for Fixing Compensation

a. Upon appointment or reappointment, each educator will
be advanced one step on the appropriate salary schedule
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Continuation of IV. C. 2. a.

b .

c .

for each year of creditable service up to the maximum
specified for the current school year. Both Federal and
non-Federal experience will be so credited.

Promotions. An educator who is promoted to a position in a
higher class will be
in the lower grade.
days in a pay status
or she will not lose

placed at the same step previously held
If the educator served at least 150 working
in that step during the last school year, he
entitlement to an earned step increase.

D e m o t i o n s

(1) When an educator is demoted to a lower class for cause

(2)

(3)

(4)

or at the request of the employee, the step assigned in
the lower class till be the same numerical step held in
the higher class.

When an educator is demoted to a lower class, other than
for cause or at the request of the educator, the step as-
signed in the lower class will be the lowest step which,
within the limitations of the appropriate salary schedule,
does not result in a decrease in the salary rate. If the
educator performed satisfactorily during the school year,
the demotion will not affect entitlement to an earned step
increase.

If the cause for demotion is unsatisfactory performance ,
the educator will not be granted a step increase.

When a General Schedule educator serving with the DoD
Overseas Dependents’ Schools System is changed to a
school-year position under this Direct ive, other than for
cause or at the request of the employee, the step assigned
in the lower class will be the lowest step which, within the
limitations of the appropriate salary schedule, does not
result in less than ten-twelfths of the salary received in the
General Schedule position at the time of the change; or the
step assigned in accordance with 2 .a. above, whichever
is higher. Neither retained rate nor highest pretious rate
provisions apply. All other entries into Public Law 86.91
(reference (a)) employment will be in accordance with 2 .a. ,
above, without regard to prewious salaries or types of
employment and irre spective of the personnel action used,
u.nle ss the educator is reappointed through exercise of
admtii strative reemployment rights.
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Continuation of IV. C. 2.

d . Completion of Higher Level of Education

{1)

(2)

(3)

-—

(4)

An educator who completes the advanced education re-
quired to qualify for a salary under a higher education
salary schedule shall be as signed the higher salary rate
effective as of the first day of the first pay period f ol-
lowing the date the education was completed or the degree
granted. Such adjustment will be made upon receipt of
appropriate documentary e violence from the college or
university which specifies the date the educator complete d
the adwmced education or met the requirements for a
specific degree.

For the purpose of the master’s degree plus 30 hours pay
schedule, graduate or undergraduate seine ster hours of
credit earned at an accredited institution subsequent to
the date the first master’s degree was granted are ac-
ceptable . (See paragraph (4) below. )

Education obtained at a nonaccredited institution is ac -
ceptable to the extent it has been accepted for further
studies at an accredited institution. Questions concerning
the acceptance of credit or degrees from a foreign insti-
tution of higher learning will be submitted through chan-
nels for individual determinations to the Office of Overseas
Dependents Education.

The only credits or degrees acceptable for pay purposes
are those that are directly related to the position cur-
rently held by the educator or to an educator position
within the system to which the educator might be assigned
in the future.

e. Daily Rate. The daily rate of compensation for an educator
will be the appropriate school year salary divided by 190.

f . Biweekly Pay. The biweekly base pay will be the appropriate
school year salary divided by the number of pay periods,
normally 21, in the school year. The biweekly base pay till
be reduced by the daily rate, 1 / 190th of the school year
salary, for each day of absence in a
on a workday within a pay period.

g“ Effective Date of Salary Schedules.
will have an effective date of August

nonpay status occurring

New salary schedules
1 of each year.
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Continuation

3 .

of IV. C.

Step Increases

a. Eligibility

(1)

(2)

(3)

(4)

(5)

Each full-time educator shall advance one numerical
service step for each school year of satisfactory
service until he or she reaches the highest step on the
schedule for the appropriate class and level of
preparation; provided that the educator has been in a
pay status at least 150 working days during his or her
last previous school year, as an educator under this
Directive , for which a step increase has not been
granted. When an educator has been appointed during
the school year, up to 15 working days of teaching ex-
perience in a public or private school during the cur-
rent school year may be credited toward the 150 day
requirement.

Each half-time educator shall advance one numerical
service step for each 2 school years in accordance
with the above.

An educator who works the first year on a half-time
basis and the second school year on a full-time basis
shall advance one step after completion of the second
year. “

A service step shall not be granted for the last pre-
vious year of Federal service upon appointment under
IV. C.2 .a. above, nor for any service as other than
an educator employed in accordance with this
Dire ctive.

Eligibility for a salary advancement to a different
salary schedule within the same class through attain-
ment of higher academic qualification shall not pre -
elude the educator from receiving a service step
increase when eligible.

b . Effective Date

(1) Step increases shall be made effective as of August 1
of each year.
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Continuation of IV. C .3. b.

(2) The effective date
by a promotion or

4 . Compensation Payment

m 8, 76
1400.13

of a step increase is not changed
demotion.

a . Salary Computation. Compensation of educators shall be in
accordance with the payroll and leave accounting procedures
of the servicing Military Department, and such policies and
instructions as may be prescribed by the Assistant Secretary
of Defense (Comptroller).

b . Late Arrival at Post

(1)

(2)

Educators newly appointed in CONUS with the under-
standing that they will serve for an entire school year
or a specified part thereof and, who through no fault
of their own as a result of transportation or processing
delays after selection for appointment, arrive late at
their post of assignment will be administratively ex-
cused and paid as if they had arrived on time and
actually served during the lost time. All job offers
made by the Office of Over seas Dependents Education
up to 2 weeks before the beginning of a school year,
will be made with the understanding that the full school
year salary will be paid provided the educator is avail-
able for prompt departure and there are no delays in
departure which are attributable to the educator. All
job offers made less than 2 weeks before the beginning
of a school year for pay purposes will clearly state
that, if arrival is after the beginning of the school year,
the full school year salary cannot be paid.

Any other educator who arrives late at post of assign-
ment will not be paid for the working days occurring
prior to the day of arrival at the post of duty unless
granted paid leave by the supervisor.

c . Early Arrivals at Posts

(1) Educators who arrive at their post of assignment prior to
the start of the school year will not be entitled to com-
pensation until the start of the school year.
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G ontinuation of

(2)

IV. C.4. C.

Educators who are required to report at their post of as -
signment and to perform work prior to the sta~t of the
school year shall be paid at the daily rate for their salary
for each day of such work performed.

d . Late Departure from Posts

(1) Educators who cannot leave promptly at the end of a school
year for personal reasons or because of circumstances
beyond their control , such as a lack of available transpor -
tation facilities, will not be entitled to compensation for the
period between the end of the school year and the date of
departure.

(2) Educators who are required to perform work after the end
of the school year shall be paid at the daily rate for their
salary for each day of such work performed.

e . Premium Pay

(1) Educators whose regular
teach on a Sunday will be
mium pay at a rate equal

(2) Educators whose regular

work schedule requires them to
entitled to basic pay, plus pre -
to 25’70 of the daily rate.

work schedule requires them to
teach on any of the following holidays will be entitled to
basic pay, plus premium pay at a rate equal to the daily
rate:

(a)

(b)

(c)

(d)

(e)

(f)

(g)

(h)

(i)

New Yearts Day, January 1

Washingtonts Birthday, the third Monday in February

Memorial Day, the last Monday in May

Independence Day, July 4

Labor Day, the first Monday in September

Columbus Day, the

Veterans’ Day, the

second Monday in October

fourth Monday in October

Thanksgiving Day, the fourth Thursday in November

Christmas Day, December 25

8



Continuation of IV. C .4.
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f . During Travel

(1) While enroute during a Permanent Change of
Station (PCS) between school years, an educator
will be in a nonpay status and will receive appro-
priate per diem payments as provided in Volume 2,
JTR (reference (e)).

(2) When a Permanent Change of Station is effected
during a school year, an adjustment will be made
in the first s alar y payment at the new duty station
in order to ensure that, upon completion of the re-
maining pay periods at the new duty station, the
educator will have received the full school-year
salary to which entitled. Should the total of days
worked (to include paid leave ) during the school
year at the former duty station and the days worked
at the new duty station exceed 190, the educator
will be paid at the daily rate for the remaining days
in the school year at the new duty station in excess
of 190. Appropriate per diem payments will be
made for travel as provided in Volume 2, JTR
(reference (e)).

“---- (3) While on renewal agreement travel, an educator
is entitled to per diem allowance during the allowable
travel period enroute from the overseas point of
duty to authorized destination and return to the
overseas post of duty.

I?* Sub stitutes and Summer School Educators. Substi-
tutes and s ummer school educators shall receive
the flat daily rate prescribed in the salary schedule.

D . Per sonnel Actions

1. Appointments

a. Appointments will be made under Schedule A, Section
213.3106(b)(l), of the Civil Service Commission Regula-
lations (reference (b)) in full recognition of applicable
Civil Service appointment requirements.

b . A fully qualified educator appointed in an over sea area
to a part or full-time position and who has not served

9



Continuation of IV. D. 1. b.

c.

d.

e.

f.

at least 8 calendar months during the last or previous school
year in a part or full -time position with the DoD Overseas
Dependents t Schools System will be given a temporary limited
appointment, not to exceed the end of the school year in which
appointed. Upon satisfactory completion of a cumulative period
of 8 calendar months during one or more school years in a
part or full -time position with the DoD Overseas Dependents I
Schools System, the educator may be selected for conversion
to an Excepted Appointment -Conditional at the end of the
current school year.

A fully qualified educator appointed in the United States or who
has previously served at least 8 calendar months in a part or
full -time position with the DoD Overseas Dependents’ Schools
System will, upon appointment to a continuing part or full -time
position, be given an Excepted Appointment-Conditional, unless
eligible for an Excepted Appointment without condition.

A substitute educator will be employed on an intermittent
basis under a temporary limited appointment, and will be
compensated at the substitute rate. If it is found necessary
and possible to preschedule the tour of duty of a substitute
educator for more than 90 consecutive calendar days, the
substitute, if not qualified, must be replaced after 90 days
by an educator who is fully qualified or, if qualified, converted
to a part or full -time appointment and compensated at the
appropriate class and step of the salary schedule.

An educator employed between school years will be given a
temporary limited appointment for the period of actual
need, not to exceed the beginning of the school year. When
the educator is serving under. a contemporary appointment

.—.

in the preceding and succeeding school years, s election for
appointment between school years is noncompetitive and is
considered similar to a return to duty. In such cases, the
appointment is exempt from the dual pay provis ions of
5 USC 5533 (reference (g)), and is not subject to the
Federal Employees ‘ Group Life Insurance Act of 1954 or
to the Civil Service Retirement Act.

Whenever reasonable doubt exists that an educator’s ser -
vices will be needed or available for a full school year an
educator appointed to a part or full -time position may be
given a temporary limited appointment for the period of actual
need.

10
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Continuation of IV. D. 1.

g- h educator who does not meet the minimum education
standards of the position in which employed may not be
appointed as other than a substitute educator. Experience
requirements may be waived for temporary appointments
of Class I educators to part or full-time positions in order
to meet management needs.

2 . Trial Period. Each educator, upon grant of a contemporary
appointment tith the DoD Overseas Dependents’ Schools System,
is required to serve a trial period of 1 calendar year beginning
with the date of said appointment, except that:

a. An educator transferred, reassigned or reemployed with-
out a break in service of more than 30 days, while serving
a trial period with the DoD Overseas Dependents’ Schools
System, may complete the trial period in the new position.

b . An educator converted, or reappointed without a break in
service of more than 30 days, to a contemporary appoint-
ment shall have all such previous temporary part or full-
time service not interrupted by a break in service of more
than 30 days credited toward completion of the trial period.

c. An educator who has previously completed a trial period
with the DoD Overseas Dependents’ Schools System, and who
has not had a break in service with the DoD Overseas
Dependents ‘Schools System of more than 3 calendar years
since completion of the trial period, will not be required
to complete a new trial period.

3 . Conversion from Excepted Appointment (Conditional) to Ex-
cepte d Appointment Without Condition. An Excepted Appoint-
ment (Conditional) will be converted to Excepted Appointment
without condition when the educator completes 3 years of non-
temporary service, without a break in such service of more
than 30 days, as an educator with the DoD Overseas Dependents’
Schools System. A nonpay status during the summer recess
between school years or during period of school closure within
the school year will not be considered as a break in service, as
long as an appointment under this Directive covers these non-
pay periods.

4 . Reassignments. Reassignments may be effected at any time
following appointment to meet management needs.

11



Continuation of IV. D.

5 . Pr emotions. Promotions will be based upon qualifications and
merit. No time in level re striations governing promotions will
be applied except through establishment of minimum perio”ds
of qualifying experience.

6 . Separations

a. Separations will be effected in accordance with Civil
Service Commission regulations (reference (b)).

(1)

(2)

For educators who resign at the close of the school
year and who have elected coverage under the Federal
Employees Health Benefits Program and/or the
Federal Employees Group Life Insurance Program,
the actual date of separation will be delayed sufficiently
to ensure coverage for the period of time for which
they have paid through the accelerated withholdings .

When an educator desires earlier separation for the
puqose of obtaining prompt refund of retirement de.
ductions, the educator must submit a resignation
specifying the earlier date and acknowledging that
health benefits and life insurance coverage will con-
tinue only 31 days after the date of separation.

b . In order to retain the desired flexibility on which the use
of temporary appointments is based, no additional type
of notice or length of notice period beyond the require -
ments of the Civil Service Regulations (reference (b))
will be established for Terminations-Lack of Work,
Terminations -Lack of Funds, or Te ruminations-
Expiration of Appointments.

7 . Administrative Reemployment Rights. Educators, at their
request, may be granted administrative reemployment rights
in order to pursue a 1 or 2 year course of formal study,
participate in a project or study, or accept temporary
employment, when the results of such action are deemed
beneficial to the school system.

a . The rights are a guarantee of reemployment in the area
of the Director by which granted.

b . The study, project or employment must be undertaken in
the United States .

12
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%0:’ 1;6Continuation of IV. D. 7. .

c .

d .

e .

f .

g“

The reemployment rights are contingent upon completion of
the prior approved course of study, project or employment.
Failure to complete the approved study, project or employ-
ment, or to provide timely documentation of completion
voids the agreement to reemploy.

Absences from the school system must be in full school years
and may not exceed 2 calendar years.

The educator will be entitled to a service step for the last
school year of service as an educator under this Directive,
and one service step for the first school year of absence.
Thus , an educator who successfully completes a 2 -year
period of study or employment would be entitled to two step
inc rea ses upon return to duty. Upon reemployment after
1 year of absence, the educatorls  salary w+ be fixed as if
there had been no period of absence .

For those educators serving under a transportation agree-
ment, the required tour of duty must be completed before
reemployment rights may be granted.

Should the agreement to reemploy be voided, the educator
must compete with other applicants for a position. Upon
reemployment, the educator’s salary would then be fixed
in accordance with IV. C.2. a.

8 . Reduction in Force

a. Competitive areas for reduction in force will be large
enough to permit adequate competition among educators
and limited enough to be administratively manageable.
Educators in one competitive area will not compete with
those in another.

b . When an educator has been selected for release from his
or her competitive level, during the school year, he or
she may be given an intra-area reassignment to any vacant
position for which qualified , outside the competitive area,
in accordance tith IV. B.1 ., at the discretion of manage-
me nt.

c . When an educator has been identified as surplus for the
next school year, through reduction-in-force procedures,

13



Continuation of IV. D. 8. c.

every reasonable effort will be made to place the educa-
tor through an intra-area reassignment between school
years .

(1) If the educator cannot be placed within the area,
the educator, if serving under a transportation
agreement providing for separation travel to the
United States, will be entered in competition for
inter -area reassignment.

(2) Educators identified as surplus will receive first
consideration for inter-area transfer to any
vacancy for which qualified.

(3) Prior to utilizing this provision, the educator must
acknowledge in writing that declination of any
offered position may terminate management’s
obligation and the educator’s right to reas sign-
ment in accordance with Chapter 351 .7-8 .b.
of the Federal Personnel Manual (reference (h)).

E . Leave

1. Amount and Accrual Rate. An educator (other than an in-
dividual employed as a substitute) shall be entitled to
cumulative leave, with pay, which shall be known as
!teducatOr’s  leave “ which shall accrue at the rate of 1 day
for each calendar month or part thereof, of a school year ,
except that:

a .

b .

c .

If the school year includes more than 8 months, any
educator who shall have served for the entire school
year shall be entitled to 10 days of cumulative leave
with pay;

Not more than 75 days of leave may remain to the
credit of an educator at the close of any school year;

Such leave may be advanced for use at any time within
the school year. Such advances will normally be
limited to the amount which will be accrued during the
school year. However, under unusual circumstances ,
up to 30 days may be advanced. Such advance shall be
subject to subsequent earning of such leave, or repay-
ment upon separation for leave advanced but not earned.

14.
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2 .

3 .

4 0

5 .

6 .

7 .

1400.13

Summer School Educators. Leave will not be earned by summer
school educators, nor will leave accumulated during school years
be granted for summer

Sub stitute Educators.
any kind.

school absence.

Sub stitute educators will not earn leave of

Educators Regularly Employed on Part-Time Basis. Educators
who are regularly employed on a part-time basis will earn leave
in an amount proportionate to the amount of time the person is
regularly employed when compared to full employment.

Nonworkdays. Saturdays, Sundays, regularly scheduled holidays
and other administratively authorized nonworkda ys shall not be
considered days of leave .

Use of Leave. Leave earned by any educator under this section
may be granted during the school year:

a .

b .

c .

d .

e .

For maternity purposes;

In the event of the illness of such educator;

In the event of illness, contagious disease , or death in the
immediate family of such educator and requiring his or her
absence;

In the event of any personal emergency; and

With appropriate advance notice and the prior approval of
the supervisor, not to exceed 3 days of leave may be used
for any purpose. Any purpose leave may not normally be
used during orientation week or the first or the last week
of the school year. b exception may be made when an
educator has been accepted for an educational program and
must report prior to the end of the school year.

Conversion of Leave

a. An educator shall be credited, for the purposes of the leave
system protided herein, with the sick leave to his or her
credit immediately prior to the effective date of his or her
conversion, transfer, promotion, demotion, or reappoint-
ment to an educator position, provided he or she is an
employee of the Federal Government or the municipal

15



Continuation of IV. E. 7. a.

government of the District of Columbia and is transferred,
promoted, or reappointed, without break in service, from
a position under a different leave system to an educator
position.

b. Annual leave shall not be so credited. The educator will
receive a lump- sum payment for accrued annual leave
from the previous employer in accordance with Civil
Service Commission regulations (reference (b)).

c. Sick leave so credited shall be included in the educator!s
leave provided for in paragraph IV. E. 1., above. If the
leave so credited is in excess of the maximum amount of
accumulated leave allowable under subparagraph IV. E. 1. b. ,
the total shall remain to the credit of the educator as a
maximum school- year - end credit until used. The use
during any school year of any amount in excess of the
aggregate amount which shall have accrued during such
school year shall reduce automatically the maximum allow-
able amount of accumulated leave credit at the close of any
school year until such amount no longer exceeds the
maximum amount allowable under subparagraph IV. E. 1. b. ,
above.

8. Minimum Charge. The minimum charge for leave shall be ~ day
and additional charges shall be in multiples thereof. Absence
from duty of less than # day m“ay be excused for adequate reasons

‘d

without charge to leave, at the discretion of administrative authority.

9. Transfer and Recredit of Educator’s Leave

a. When an educator is separated from an educator position
and is reappointed in another educator position without a
break in service of more than 3 school years, his or her
leave account (educator’s leave) shall be certified to the
employing agency for credit or charge.

b. When an educator is separated from an educator position
and is reappointed to a position subject to another leave
act without a break in service, his or her leave account
shall be certified to the employing agent y for credit or
charge in accordance with Civil Service Commission
regulations (reference (b)).

16
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Continuation of IV. E. 9. 1400.13

c. If an educator accepts temporary employment with the
Government during a summer recess , the leave account
of the teaching position will not be transferred to the leave
account of the summer position. Sick leave earned during
temporary summer employment will be credited and the
unused balance will be transferred to the leave account
maintained on the educator position when the educator
resumes work on his or her regular teaching position.

10. Liquidation of Leave Upon Separation

a. Any annual leave earned under a different leave system
and remaining to the credit of a teacher upon separation
shall be liquidated by a lump-sum payment in accordance
with 5 U. S.C. 5551 (reference (g)).

b. The educator is leave earned or included under paragraph
IV .E. 1. shall not be liquidated through lump-sum pay-
ment when the educator is separated.

F . A I.lowanc es and Differentials

1. Entitlement to Allowances and Differentials

a. Entitlement of educators to quarters, quarters al-
lowances , cost-of-living allowances, and post
differentials shall be determined in accordance with
I! Standardized Reg~ations  (Government Cifiians ~

Foreign Areas ),” issued by the Department of State,
April 1961, as amended (reference (i)), and DoD
Instruction 1418.1 (reference (c)).

b . Sub stitute educators will not be entitled to quarters,
quarters allowances , cost-of-living allowances, post
differentials or storage of household goods.

2 . Entitlement to Storage of Household Effects. When an edu-
cator is reassigned to another location between school
years, or relinquishs his or her quarters for another
reason during the surnmer with the re suit that a quarters
allowance is not payable, or when Government-owned or
leased quarters assigned for the school year are not made
available to the teacher for the vacation period, storage
(indudtig pachg,  drayage, unpacking and transportation
to and from storage) of his or her household goods and

17



Continuation of IV. F. 2.

personal posses sions, will be authorized by the employing
agency at no cost to the educator, subject to the weight
limitations applicable to the shipment of household goods
and personal effects of civilian employees.

G. Tours of Duty

1. The tour of duty for educators is either 1 or 2 school
years as indicated below, plus the time required in the area
because of arrival before the start of the school year and
while awaiting transportation for departure after the school
year. The tour of duty for the following locations is 1 school
year; the tour of duty for all other locations is 2 school years:

Azores
Bahamas ( Eleuthe ra )
Bahrain
Canada (Newfoundland )
Crete
Cuba
Iceland
Japan (Misawa )
Korea (Taegu, Pusan and Chinhae only)
Midway Island
Okinawa
Taiwan
Turkey (Inci rlik and Karamursal only)
West Indies (Antigua)

Exception: Educators recruited prior to the 1974-75 school
year and currently assigned to the following areas on a 1 -year
transportation agreement will be permitted to continue on 1-
year transportation agreements until the end of the 1976-77
school year. An educator reassigned from one of the
following areas to any other area, to include one of the
following, must sign an agreement for the appropriate tour
of duty:

Korea (Seoul only)
Turkey (hkara and Izmir only)
Philippines
Morocco

2. When an educator has completed 1 school year under a 2-
school year transportation agreement, round trip renewal

18
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agreement travel may be authorized upon completion
of the first school year under the agreement for the
purpose of attending an accredited college or university.
Such authorization must be based on the following
provisions:

a. The courses taken are related to the educator’s
present or planned DoD Overseas Dependents’
School assignment, or the other specific prepara-
tion meeting a current DoD Overseas Dependents’
School requirement, or the tours es are required
to meet continued certification in the educator’s
home state;

b. The educator presents satisfactory evidence of
acceptance by an accredited institution for an
appropriate tours e of study of not less than 6
semester hours;

c. The educator signs a new 2-school-year transportation
agreement prior to departing the oversea area; and

d. The educator agrees to refund to the Government the
cost of the round trip travel to the United States if
unable to present, for reasons acceptable to the
Government, documentary evidence of satisfactory
completion of the courses.

3. h educator selected, prior to departing on renewal
agreement travel, for a reassignment between school
years will only be authorized to take renewal agree-
ment travel in conjunction with the Permanent Change
of Station (PCS) travel. Whenever normal PCS routing
between duty posts is through the United States, for a
reassignment between school years, the educator may
be routed through his home of record at Government
expense.

v. RESPONSIBILITIES

A. The Assistant Secretary of Defense (Manpower and Reserve
Affairs ) shall:

1. Establish educator positions by:

a. Developing uniform DoD classification standards for
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b.

c.

d.

e.

all educator positions in the Overseas Dependents’ Schools
System, and assign to a single level all positions which
involve approximately the same degree of difficulty, re -
sponsibility, and training and which should receive com-
parable pay treatment:

(1) The schedule of educator positions will consist of
as many levels as are found to be necessary to
properly recognize the various significant degrees
of difficulty, responsibility, and training.

(2) Each level will include titles of classes of educator
positions which are appropriate for the various
categories of educator positions and which should
be properly placed in the same level. To the extent
appropriate, titles should be of a broad, general
nature (i. e. , IIclassroom Teachers “ “Librarian, !1

etc. ).

Prescribing minimum qualification standards for all
educator positions in the DoD Overseas Dependents’
Schools System;

Prescribing a flat daily rate for substitute educators
and for summer school teachers;

Provide for appropriate additional compensation for
certain extra -duty assignments normally ass ociated
with elementary and secondary school programs; and

Designate the number of years of experience to be
credited upon appointment for pay-fixing purposes.

2. Develop, adopt, and from time to time adjust, as appropriate,
a single uniform compensation schedule, consistent with the
following:

a. List the various classes of educator positions.

b. Establish and prescribe basic compensation step rates for
each class on a school year basis, including a salary
schedule for each of the following levels of education:

(1) Bachelor’s degree,

20
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c.

d.

e.

(2) Master’s degree,

(3) Master’s degree plus 30 additional semester hours,

(4) Doctor’s degree.

Prescribe a flat daily rate for substitute educators and
for summer school teachers.

Provide for appropriate additional compensation for
certain extra -duty assignments normally associated
with elementary and secondary school programs.

Designate the number of years of experience to be credited
upon appointment for pay-fixing purposes.

3. Develop, in coordination with the Secretaries of the Military
Departments, uniform regulations with respect to adequate
orientation of educators employed in the DoD Overseas Depend -
ents’ Schools System prior to their departure from the United
States. The orientation, in printed form, will state the
conditions under which they will live and work, and the benefits
available to them, including as a minimum:

a.

b.

c.

The nature and extent, and duration of the service which
the Government of the United States expects from them;

Pay, transportation, and fringe benefits, such as logistic
services and additional allowances, provided by the
Government; and

The high importance of conducting themselves, in their
positions as influential representatives of the United
States in foreign areas, in a manner which will reflect
credit on the American educational system.

B. The Director, Office of Overseas Dependents Education shall:

1. Have overall responsibility for ensuring proper implementation
of this Directive;

2. Develop, prescribe, and publish for uniform application,
qualification standards and classification standards for all
educator positions, in accordance with the provisions of DoD
Directive .1342.6 (reference (d));
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VI.

3. Establish a DoD reassignment system and an
orderly procedure to provide an opportunity
for educators to apply for transfers between
different school areas; and

4. Be responsible for recruitment and selection of
educators for the DoD Overseas Dependents’ Schools
System, and referral of selectees to the
respective Military Departments for appointment
processing.

EFFECTIVE DATE AND IMPLEMENTATION

This Directive is effective 30 days from date of issuance. Two
copies of implementing regulations shall be forwarded to the
ASD(M&RA)  within 60 s .
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DEFINITIONS

A . Educator Position. Those duties and responsibilities which:

1. Are performed on a school-year basis principally in a
school operated by the Department of Defense in an
overseas area for dependents of members of the Armed
Forces and dependents of civilian employees of the
Department of Defense, and

2 . Involve:

a .

b .

c .

Classroom or other instruction or the supervision or
direction of classroom or other instruction; or

Any activity (other than teaching) which requires
academic credits in educational theory and practice
equal to the academic credits in educational theory
and practice required for a bachelor’s degree in
education from an accredited institution of higher
education; or

Any activity in or related to the field of education
notwithstanding that academic credits in educational
theory and practice are not a formal requirement
for the conduct of such activity.

B . Educator. An individual:

1. Who is a citizen of the United States;

2 . Who is a civilian; and

3 . Whose services are required on a school-year basis in
an educator position.

c . Substitute Educator. A civilian who is a U. S. citizen whose
services are required on a temporary or intermittent basis
to perform the duties and responsibilities as signed to an
educator.

—



.

‘—

D. Summer School Educator. A civilian who is a U. S. citizen
whose services are required durrng a summer school session
to perform the duties of an educator position.

E . Overseas Dependents’ Schools. The schools established by
the Department of Defense in overseas areas (with the ex-
ception of Alaska, Hawaii, Puerto R,ico, Guam, the Virgin
Island% and Wake Island ) for the purpose of providing kinder-
garten, elementary and secondary education for minor
dependents of DoD military and civilian personnel stationed
overseas.

F . Geographic School Regions. The DoD Overseas Dependents’
Schools System is divided into three geographic areas for
operation and administration, as follows:

1. European Region: Countries in Europe, Africa and Asia
to 90 degrees East Longitude.

2 . Atlantic Region: Atlantic, including North, Central and
South America.

3 . Pacific Region: Pacific, including Far East to 90 degrees
East Longitude, Australia and New Zealand.

G . Regional Director. The individual immediately responsible for
the operation and administration of a Geographic School Region.

H. District Superintendent. An individual reporting directly to
an Area Director and immediately responsible for the opera-
tion and administration of a designated portion of a Geographic
School Area, when the Area is divided into two or more geo-
graphic districts .

I . Accredited Institution. A college or university listed in the
United States Office of Education Directory.
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